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A ‘Status’ column has been added to the ‘Items’ section of the Contract Overview.  This 

enhancement enables the user to: 

 View the line status without having to go to the ‘Details’ of the line, and 

 Change the line status without having to go to the ‘Details’ of the line 

 

1. From the Contract Overview tab, the ‘Status’ column is displayed. 

 

 
 

2. After clicking ‘Edit’, the line status may also be changed from the Overview tab.  (Note: the 

line that is not highlighted will have the change function available.)  Click on the dropdown 

symbol to select the Inactive status.  The ‘Being Chkd’ status should not be used.  This status 

is designed to be used when you order a specified quantity of the item for testing purposes 

first.  You set the status to active when the test order is successful.  Rather than disabling 

functionality that could possibly be used in the future, for now users should not select this 

status as this functionality has not been evaluated and tested. 
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3. Line item status changes made in the Overview tab are reflected in the Details tab and 

conversely line item status changes made in the Details tab are reflected in the Overview tab. 

 

Overview tab: 

 
 

Details tab: 

 
 

4. **Remember** to click ‘Release’ after all changes have been made to your contract. 

 

 


